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Preparing to access on-line courses 
 via Moodle 

 
Introduction 
 
This guide shows how to self-register for an e-learning account and introduces the 
Learning@NHSWales homepage.  
 
Learning@NHSWales is an e-learning platform i.e. it is used to deliver training 
courses and other online resources. Participants go to the Learning@NHSWales 
site, logon to a course and work through that course or activity. 
 
The actual appearance on screen is governed by settings on your own computer and 
as a result what you see may be slightly different to that shown in the examples. 
 
The Homepage 
 

 
 
The screen is divided into three main areas each containing ‘blocks’.  On the left 
hand side is the Main Menu which can hold a number of resources, like this guide 
and e-learning Academy news.  
The centre block contains introductory text to the website whilst the right hand side 
has the log-in block and a directory of available courses. In order to actually see the 
available courses a user needs to logon to the site. 
 
Logging In – Registering to use the e-learning academy 
 



Prepared by HSW 2 of 5 04/06/2008 
Course: Generic (v2) 

Before being able to gain access to a course(s), you will need to be in possession of 
an e-learning account.  
 
If you have already registered for an account, then please logon by entering your 
existing username/password into the relevant fields and click on the Login button. 
  
If you do not have an account you will need to self-register for one. 

 

 
 
From the Login block select ‘Create new account’, this will open a new page shown 
below 

 
Complete all the fields making sure to enter your NHS e-mail account, select the 
‘Create my new account’ button. A confirmation e-mail message will be sent to the e-
mail address entered into the new account form.      
 
When it arrives, read the e-mail and click on the web link it contains. Your account 
will be confirmed and you will be logged in.  



Prepared by HSW 3 of 5 04/06/2008 
Course: Generic (v2) 

 
Once logged on 
 
Once you have logged on, all available course categories will be displayed. 
However, even though you now have an e-learning account you will still need to 
enroll onto courses. Any courses on which you are already enrolled will appear in the 
right hand block area entitled My Courses. 
 
Clicking on the Category text link will display all courses classified under that 
section. For example, if you click on the Category “All Wales” a list of courses within 
that category will be displayed. 
 

 

 
 
Most courses will require some form of enrolment via an enrolment key (password) 
which has been set by the course facilitator, although others may be freely 
accessed.  
 
 
For example, the Confidentiality e-learning toolkit course is listed along with the 
course facilitator’s name and a brief description. This course is marked as a 
protected course (signified by the “key” icon displayed adjacent to the course title), 
which means only users who have been provided with an enrolment key may enter 
it. You can obtain the enrolment key from the named facilitator. 
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The reason behind the enrolment key is to enable the course facilitator to control and 
monitor those using the course. Please do not share the enrolment key with others 
unless you are requested to do so by your course facilitator or the site administrator. 
 
You will be asked to enter the enrolment key the first time you click on the text link to 
enter the course.  
 

 
After entering the enrolment key and selecting the ‘Enrol me in this course’ button 
the Enter Course button will be displayed.  Select this button to enter the course 
itself.  
 
The following screen should now be displayed. 
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The layout of the course home page is similar to the Learning@NHSWales 
Homepage. From the left hand column you can access details of other Participants, 
take part in forum activities, edit your profile, change your password, and un-enroll 
from the course. 
 
The centre block contains the main learning activities of the course, whilst the right 
hand column can display the latest course news and events and can be customized 
by the course facilitator. 
 
You will receive an email message confirming that you have enrolled onto the 
course. 
 
Subsequent Logons 
 
The next time you wish to access a course on which you have previously enrolled, 
follow the instructions in the Logging In and Once Logged on sections of this guide, 
although you will not need to enter the enrolment key after your first visit. 


